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Activity Nature of hazard and 

potential injuries 

Persons at 

risk 

Existing control measures Risk rating Additional controls to reduce risk 

General: 

Risk assessment 

and consultation 

with staff and the 

provision of 

wellbeing support 

to staff and pupils 

Staff and pupil concerns 

not taken into account.  

Concerned about increase 

in transmission and spread 

of COVID 19 

Staff and 

pupils 

Easing of National lockdown with a roadmap of 

measures – now stage 4. 

Advice for education setting is available on 

www.gov.uk including key control measures and 

operational guidance dated 27 th August 2021 

should be read in conjunction with this risk 

assessment and the school’s contingency plan.  The 

DfE have created a bespoke page listing all current 

school guidance. 

This risk assessment is for dissemination within the 

school by the school’s own internal consultation 

and training methods.  Control measures must be 

adopted where reasonably practicable to do so.  It 

is a legal requirement that schools update their 

risk assessment to ensure all current government 

restrictions are adhered to and consult and share 

findings with staff.  The school must be prepared 

to review their risk assessment quickly should PH 

or the government advise changes.  

low  Clear communication with staff. 

 

Continued implementation of 

recommended control measures 

 

Individual meetings with staff 

presenting as incredibly anxious/ 

concerned about returning to school. 

 

Whole school INSET on 1st Sept to 

review and update staff regarding 

national guidance for schools in 

relation to COVID-19, continued 

control measures within school and 

Q&A. 

 

Parent/carer communication shared 

July 2021 re September measures – 

reminder to be sent 1/9/21 to reflect 

further updates. 

 

 

Use of Google Classroom for remote 

learning which includes clear safety 

access controls.  

Safeguarding:    Where remote learning is required 

due to self-isolation or an increase in local cases 

requiring the closure of classes, the school will 

encourage parents to have regular conversations 

with their child about risks online such as sexual 

imagery, grooming, cyberbullying, suicide content 

and radicalisation and how to speak to someone if 

they are worried.  School encourages parents to 

set age filter controls on online content.   

 

A DSL or Deputy DSL remain on site daily and if 

due to infection, a DSL is required to self-isolate, 

they can be contacted via the school office. 

 

In the event, all DSL’s cannot be contacted the 

DSL at Woodside will provide support.  

low 

 

http://www.gov.uk/
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Activity Nature of hazard and 

potential injuries 

Persons at 

risk 

Existing control measures Current risk 

rating 

Additional controls to reduce risk 

Risk assessment 

and consultation 

with staff and the 

provision of 

wellbeing support 

to staff and pupils 

(continued) 

Risk of Covid-19 

transmission 

Staff, children 

and families 

To minimise risk, key recommended control 

measures will remain in place.  School Leaders 

should ensure that systems are implemented to 

ensure the control measures are followed and any 

breaches recorded. 

 

As required under health and safety legislation, 

risk assessments must be subject to consultation 

with staff and findings published to staff.  It is best 

practice to share the risk assessment also with 

parents. 

 

Possible Please refer to the contingency plan, 

which details measures put in place 

and shared with all staff, parents and 

pupils to reduce the risk of COVID-19 

transmission within the school 

community. 

 

The risk assessment and contingency 

plan will be shared on the school 

website for the perusal of parents. 

All clinically extremely vulnerable children are to 

attend school unless advised not to by a medical 

professional. 

 

Clinically extremely vulnerable staff are advised to 

seek guidance from their GP or medical 

profession if they have concerns about returning 

to work.  Reference to the HSE advice on 

protection of vulnerable workers to be followed. 

Possible Identification of CEV pupils – removal 

of this category under new guidance  

Any pupils previously CEV, refer to 

DfE guidance and revisit control 

measures as reassurance. 

 

Previous CEV staff to meet with line 

managers if concerns raised.  RA’s to 

be developed for individuals if deemed 

necessary.  

 

 

Activity Nature of hazard and 

potential injuries 

Persons at 

risk 

Existing control measures Current risk 

rating 

Additional controls to reduce 

risk 

Risk assessment 

and consultation 

with staff and the 

provision of 

wellbeing support 

to staff and pupils 

(continued) 

 

Risk of Covid-19 

transmission through 

concerns not being taken 

into account  

Staff and 

children  

Guidance for schools updated October 2021: 

Following  national easing of restrictions most 

measures within school will be removed with the 

remaining as recommended good practice: 

 

Control Measure: 

1) Minimise contact with individuals who are unwell 

by ensuring that those who present with symptoms 

seek a PCR test and remain at home unless a 

negative result is received.  

Possible  Please refer to the contingency plan, 

which details measures put in place 

and shared with all staff, parents and 

pupils to reduce the risk of COVID-

19 transmission within the school 

community. 

 

The risk assessment and contingency 

plan will be shared on the school 

website for the perusal of parents. 
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2) Clean hands thoroughly more often than usual.  

4) Ensure good respiratory hygiene by promoting 

the ‘catch it, bin it, kill it’ approach particularly 

within the winter months (autumn term) 

5) Continued lunchtime enhanced cleaning, including 

cleaning frequently touched surfaces often, using 

standard products such as detergents. 

6) Always keeping occupied spaces well ventilated. 

Windows to be open, where drafts exist, open 

windows to be at a higher level.  Use of CO2 

devices to monitor air quality in all classrooms. 

7) Engage with the NHS Test and Trace process 

where information is sought from the services. 

8)   Staff regularly attending site to engage in the 

programme when reporting twice weekly LFT 

results. 

11) Follow public health advice on testing, self-

isolation and managing confirmed cases of COVID-

19. 

 

 

If anyone in the school becomes unwell with a new 

and persistent cough or a high temperature, or has a 

loss of or change in, their normal sense of taste or 

smell (anosmia), they will be sent home and advised 

to follow guidance for households with possible or 

confirmed coronavirus (COVID-19) infection, which 

sets out that the individual should seek a PCR test 

self-isolate for that day and the following 10 full days 

following a positive result.  

 

Other members of their household will be advised 

to continue with their usual routine if they are 

double vaccinated, under 18 years and 6 months or 

meet any other criteria set out in guidance.   Close 

contacts are advised to seek PCR test too.  

 

Parents/carers and staff will be informed if there  is a 

positive case within  school and will be reminded of 

the role  of the school and NHS Track and Trace 

when managing positive cases along with 

recommended actions.  

 

Regular parent letters sent to all 

families and staff detailing removal of 

and any continuation of measures 

including updates in line with 

guidance and recommendations.  

 

Ensure staff regularly attending site 

are engaging in the LFT programme,  
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Activity 

Nature of hazard and 

potential injuries 

Persons at 

risk 

Existing control measures Current risk 

rating 

Additional controls to reduce 

risk 

Measures for 

Prevention of 

spread & response 

to discovery of ill 

health in school or 

geographic-ally 

 

Risk of Covid-19 

transmission 

Staff and 

children 

 

Pupils, staff and other adults should follow public 

health advice on when to self-isolate and what to do. 

They should not come into school if they have 

symptoms, have had a positive test result or other 

reasons requiring them to stay at home due to the 

risk of them passing on COVID-19 (for example, 

they are required to quarantine). 

 

If anyone in school develops COVID-19 symptoms, 

however mild, they will be sent home and asked to 

follow public health advice. 

 

Staff with a positive LFD test result will self-isolate 

in line with the stay at home guidance for 

households with possible or confirmed coronavirus 

(COVID-19) infection. They will also be encouraged 

to get a free PCR test to check if they have COVID-

19. 

Whilst awaiting the PCR result, the individual will 

continue to self-isolate and remain in contact with 

the school office. 

Where a pupil with symptoms has siblings in school, 

provided the sibling/s do not have symptoms they 

can continue to attend school as usual.  The 

parent/carer will be encouraged to seek a PCR for 

all children within the home. 

If the PCR test is taken within 2 days of the positive 

lateral flow test, and is negative, it overrides the 

self-test LFD test and the pupil can return to school, 

as long as the individual doesn’t have COVID-19 

symptoms 

Possible  Advice on supporting pupils with 

medical needs will be provided by 

parents to K Law and will include 

views of specialist clinicians.  

Guidance states that most pupils 

even those CEV, should attend 

school as usual.  

 

Due to the age of pupils, they are 

not required to test prior to 

returning to school.  Parent/carers 

have previously been made aware of 

the easy access to LFT’s and will be 

reminded of this in the 

correspondence to be shared 

 

If a staff member or pupil develops 

symptoms whilst at school the 

following  steps will be followed: 

 

- Isolation  in KS2 medical room 

with windows open  

- Primary contact of pupil to be 

contacted and immediate 

collection requested. 

- Parent/carer advised to seek a 

PCR and pupil to remain at home 

until result received and follow 

guidance. 

https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/get-coronavirus-test
https://www.gov.uk/get-coronavirus-test
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Staff opting into the twice-weekly LFT programme 

will recommence testing on Monday 31st August 

with testing taking place each Monday and Thursday 

morning until at least the end of September 

(guidance will be updated in September re long-term 

expectations). 

 

Activity Nature of hazard and 

potential injuries 

Persons at 

risk 

Existing control measures Current risk 

rating 

Additional controls to reduce 

risk 

Face Coverings Risk of Covid-19 

transmission 

Staff and pupils Face coverings are no longer a legal requirement in 

school or for visitors, staff, parents. 

 

Decision of staff. Parents or visitor if they choose 

to wear a face covering however they are to 

adhere to the self wear and removal of any face 

coverings.  For teaching staff, transparent face 

coverings are preferred to aid communication 

although any face covering is not promoted in 

primary schools. 

 

 

low  If the school has a substantial 

increase in cases contact with PH 

will be made and advice sought 

which may mean the reintroduction 

of face covering for visitors/parents 

on site and a reduction in the 

number or visitors/parents in 

school.  

Mixing of bubbles 

and detecting 

transmission 

Risk of Covid-19 

transmission 

Staff and pupils Bubbles are no longer required and this restriction 

has been removed.  Pupils always operate within 

classes, year groups and phases which promoted 

the reduction in risk of transmission. 

Outbreak management plan incorporates the 

reintroduction of bubbles should their be a 

substantial increase in positive cases. 

Thresholds for detecting transmission are 

described as: 

- 5 cases of 10% of positive PCR or LFD 

(followed up with PCR) within 10 days 

among pupils or staff clustered in a 

consistent group or cohort.  Calculated 

on onset of symptoms or test dates. 

Possible In the event the thresholds were 

met, advice would be sought from 

PH, the Trust and LA and control 

measures would be stepped up in 

line with their advice although pupils 

already operate in their classes/year 

group with little to no mixing.  
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- Evidence of severe illness e.g. pupil or staff 

hospitalised or a death as a result of 

Covid. 

Hand and 

respiratory 

hygiene. Washing 

facilities and 

provision of hand 

hygiene products. 

Enhanced cleaning. 

Risk of Covid-19 

transmission 

Staff, children, 

visitors and 

contractors 

Continued promotion  of good hygiene measures 

as a control measure: 

Ensure that all adults and children frequently wash 

their hands with soap and water for 20 seconds 

and dry with paper towels thoroughly.  

Switch off hand dryers, which can spread microbes.  

Clean hands on arrival at the setting, before and 

after eating, and after sneezing or coughing.  

Supervise use of hand sanitisers around the risk of 

ingestion. Ensure that help is available for children 

and young people who have trouble cleaning their 

hands independently. Consider use of posters on 

hand hygiene.  

Small children with complex needs may need 

support so skin-friendly wipes may be an 

alternative. 

Children are encouraged not to touch their 

mouth, eyes and nose and use a tissue or elbow to 

cough or sneeze and use bins for tissue waste 

(‘catch it, bin it, kill it’). Provide tissues in 

classrooms and lidded bins. Ensure that bins for 

tissues are emptied throughout the day. 

 

Normal personal hygiene and washing of clothes 

following a day in an educational or childcare 

setting is sufficient and it is possible for children to 

wear school uniforms. 

 

Possible Hand washing is embedded within 

the daily timetable for pupils and 

they are directed to wash their 

hands at regular intervals across the 

school day. 

 

Staff are expected to demonstrate 

good hygiene and are provided with 

the necessary cleaning tools to be 

able to do this including soap, hand 

towels and anti-viral hand gel. 

 

Hand sanitiser stations across 

school remain operational. 

 

Premises and cleaning staff are 

responsible for replenishing supplies 

and check these on a daily basis. 

 

Where pupils have sensitive skin, 

they are permitted to bring in their 

own anti-allergy soap/hand sanitiser 

for use.  This is kept in their tray for 

their own use. 

 

Bins in all areas are pedal bins that 

do not require direct touch. 

 

Bins are changed x3 a day to 

support good hygiene. 
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Activity Nature of hazard and 

potential injuries 

Persons at 

risk 

Existing control measures Current risk 

rating 

Additional controls to reduce 

risk 

Hand and 

respiratory 

hygiene. Washing 

facilities and 

provision of hand 

hygiene products. 

Enhance cleaning. 

(Continued) 

Risk of Covid-19 

transmission 

Staff and 

children 

Teachers and SEND support staff could plan a 

routine for pupils with SEND to help them 

understand requirements whilst they are in school, 

with the aid of pictures and story-telling. 

low Visual prompts displayed around 

school including above every sink to 

support pupils with their 

understanding. 

 

Visual timetable within the 

classroom incorporates 

handwashing. 

 

Where deemed necessary social 

stories developed for specific pupils 

to reinforce.  

 

Respiratory 

hygiene 

Risk of Covid-19 

transmission 

Staff and 

children 

Pupils and staff should use a tissue or elbow to 

cough or sneeze and use bins for tissue waste.  

‘Catch it-bin it-kill it’. 

Bins are covered with a lid and are operated by a 

pedal. 

Bins are emptied regularly. 

possible Staff to model effective respiratory 

hygiene and remind/prompt pupils 

who are coughing and sneezing. 

 

Cleaning staff to ensure tissue 

supplies are ample around school.  
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Ventilation and 

CO2 levels 

Risk of Covid-19 

transmission through poor 

ventilation.  

Staff, children, 

visitors and 

contractors 

Where possible, all spaces should be well 

ventilated using natural ventilation (opening 

windows) or ventilation units. 

Prop doors open, where safe to do so (bearing in 

mind fire safety and safeguarding), to limit use of 

door handles and aid ventilation.  

 

Use of recirculated air is avoided to reduce risk. 

 

Follow DfE advice regarding CO2 levels in 

classrooms.  CO2 monitors are to be distributed 

to each classroom and staff provided with 

information on their use to encourage continuous 

good air flow and ventilation. (From Nov 2021) 

low  

Clear direction that windows are 

open throughout the school day for 

ventilation.  Classroom doors to 

also remain open to reduce the 

need to push/pull and reduce cross 

contamination.  Ventilation remains 

key but should be balanced against 

the comfort of pupils and staff as the 

winter/colder months approach.  

 

 

 

 

Enhanced cleaning Risk of Covid-19 

transmission through 

insufficient cleaning. 

Staff and pupils Enhanced cleaning measure to remain particularly 

for areas that are frequently touched including 

hand rails, taps, telephones, door handles and 

surfaces. 

 

Lunchtime cleaning regime to continue to minimise 

transmission of all infections. 

 

Supplies are sufficient and are kept locked in 

cleaners and premises cupboards.  Products are in 

line with H&S requirements.  

low Premises Staff to be responsible for 

overseeing volume of supplies and 

to reorder when needed.  

 

Contact between 

individuals 

Risk of Covid-19 

transmission 

Staff and 

children 

Bubbles are no longer required or recommended.  

Pupils will continue to learn within their usual year 

group and phase groups. 

 

possible  Reopen KS1 playground as a waiting 

area for KS1 parents reducing 

queuing requirements. 
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Assemblies will be reintroduced in the main hall 

balanced against remote assemblies, which have 

proven successful in securing greater learning time.   

 

Playtimes will remain in phase groups as this has 

supported the reduction in accidents and 

incidences. 

 

Slight staggered start and finish times will remain 

as this supports parents with children in different 

year groups and helps to keep human traffic 

manageable on site.  

All assemblies to move to remote if 

a spike in cases. 

 

Advice to be sought from PH Bexley 

and DfE should cases increase. 

 

Cancellation of any whole school 

event or large gathering. 

 

Contact between 

individuals 

(continued) 

Risk of Covid-19 

transmission from visitors 

and parents 

Staff and pupils 

in contact with 

visitors and 

parents 

Visitors and contractors to be informed of control 

measures in place and expectation re adherence. A 

record should be kept of all visitors and 

contractors on site. 

Visitors and contractors are by appointment only 

and only allowed into the building for essential 

services.  

 

Visitors to be kept to a minimum where possible 

with the full utilisation of remote communication. 

 

Contractor visits planned so they do not overlap 

with other contractors working in the same area. 

Also consider if work can be done out of hours 

when staff not in. 

 

Reception staff to be responsible for regular 

cleaning of touch screen signing in system – Entry 

Sign and distribution of visitor passes. 

low   

Parents/carers advised to 

correspond via email and telephone 

as much as possible. 

 

Any necessary visitors including 

professionals from other agencies to 

follow the schools implemented 

hygiene measures on entry including 

use of hand sanitiser on entry, well 

ventilated meeting space. 

 

Meetings will take place remotely 

using Zoom or Teams where 

possible. 

 

Electronic signing in system used and 

cleaned following touch.  

Tracing contacts 

and actions for 

isolation 

Risk of Covid-19 

transmission 

Staff and pupils Change to guidance from 16th August.  Contacts 

are now traced by NHS Test and Trace – 

education settings are no longer expected to 

undertake contact tracing. 

 

NHS Test and Trace will only contact school 

contacts where the positive case and/or their 

likely School to continue to inform the 

community of positive cases and the 

role of NHS Test and Trace. 

 

School to assist NHS Test and Trace 

with the identification of close 

contacts if this is requested. 
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parent identifies the school individual as a close 

contact.  This is likely to be a small number of 

individuals who would be most at risk of 

contracting Covid-19 due to the nature of the 

close contact.  

 

Individuals are not required to self-isolate if they 

live in the same household as someone with 

Covid-19 or are a close contact of an infected 

individual if the following apply: 

- They are fully vaccinated 

- They are below the age of 18 and 6 

months 

- They have taken part in a or are currently 

a part of a Covid vaccine trial. 

- They are medically exempt from receiving 

the vaccine. 

Instead, the individual will be advised to seek a 

PCR test.  The school advises all staff to have a 

PCR if advised to and this information is also 

shared with parents.  

Ensure school records regarding 

vaccination programme is up to date 

for all staff in the event of the 

identification as a close contact. 

 

The school will continue to work 

with health protection terms in the 

cases of a local outbreak or a 

substantial increase in positive cases 

within the school.    

 

Possible reintroduction of additional 

control measures if advised to do 

so.   

 

 

Activity Nature of hazard and 

potential injuries 

Persons at 

risk 

Existing control measures Current risk 

rating 

Additional controls to reduce 

risk 

Emergency 

arrangements for 

First Aid provision 

and CPR, 

Fire procedures 

(continued) 

Close proximity and 

incorrect use of PPE 

putting user at risk of 

catching Covid-19 

Staff and 

children 

All staff must practice good sanitation measures 

when administering personal care for pupils 

including washing hands. There is guidance for first 

responders. Minimum number of first aiders on 

site daily in line with the first aid risk assessment 

and continual review based on occupancy and 

tasks.  

 

Staff administering personal care or first aid are 

advised to wear gloves and an apron and if desired, 

a face mask. 

low Following the administration of first 

aid, first aider to follow hygiene 

practices, wash hands thoroughly, 

and dispose of PPE correctly using 

pedal bin. 

https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov#who-this-guidance-is-for
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov#who-this-guidance-is-for
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Use of public 

transport or use 

of school coaches/ 

Mini busses 

Risk of Covid-19 

transmission 

Children, 

accompanying 

staff and 3rd 

party drivers of 

transport 

 

Encourage staff and the parents with their children 

to walk or cycle to school where possible and 

ensure that they are aware that face coverings are 

to be worn on public transport. 

 

 

Careful consideration and planning of school trips 

to be made prior to any confirmed 

visits/trips/residential.   

 

low Reminder to parents regarding 

continued staggered start and finish 

times to reduce congestion on site. 

 

Parental reminders re use of public 

transport. 

 

Parent consultation regarding any 

proposed visits/trips/residential. 

Testing, self-

isolation and 

managing 

confirmed cases of 

COVID-19 

Risk of Covid-19 

transmission 

Pupils, staff, 

families 

Change to guidance for schools from 27 th August. 

When an individual develops Covid-19 or has a 

positive test, pupils, staff and other adults PH 

advice to be followed re self-isolation. 

Pupils are to stay home if they have symptoms, 

have had a positive test result or other reasons 

requiring them to stay home e.g. quarantining.  

 

If a pupil and staff member develops symptoms 

whilst at school they will be isolated and sent 

home immediately.  Isolation room to be KS2 

medical room which will have good ventilation. 

 

Parents to be made aware of availability and access 

to asymptomatic testing and PCR tests. 

 

Those who test positive are to isolate for 10 days .  

Home learning will only be provided if requested 

by the parent as the infected pupil will be recorded 

as unwell. 

 

There is no requirement for any other pupils or 

staff who have been double vaccinated to isolate if 

they have contact with a positive individual.  

Advice would be to get a PCR. 

 

Staff/pupils with a positive LFT are to isolate and 

seek a PCR.  If the PCR result is positive they will 

need to self-isolate for 10 days and if negative, 

return to school.   

likely Where there is an outbreak meeting 

the threshold of more than 5 cases 

or 10% of the school population 

within the same group, advice will 

be sought from PH and at their 

recommendation, a review or 

measures will be undertaken and 

changes made where advised.  
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Activity Nature of hazard and 

potential injuries 

Persons at 

risk 

Existing control measures Current risk 

rating 

Additional controls to reduce 

risk 

Behaviour policy 

and attendance 

expectation. 

Anxiety about 

return to school. 

Risk of Covid-19 

transmission 

Staff and 

children 

Behaviour policy to be reviewed and updated for 

new school year.  Reference to COVID-19 to 

remain examples being deliberately breaking 

respiratory hygiene by sneezing across the room, 

spitting. 

 

Policy to be shared with all stakeholders and 

available on school website. 

 

All children are expected to return to school 

unless a medical professional has advised against 

this.  Kate Law to liaise with any families that this 

applies too. 

 

low  Behaviour policy was updated at the 

start of school reopening and shared 

with parents (Sept 2021). 

 

This will be reviewed and any 

additional amendments made and 

shared with parents as and when 

necessary. 

 

Explicit reference to behaviours that 

could increase the risk of cross 

contamination.  Zero tolerance 

approach adopted.  

 

Attendance of all pupils from 

September was clearly 

communicated in parent letters.  

Activity Nature of hazard and 

potential injuries 

Persons at 

risk 

Existing control measures Current risk 

rating 

Additional controls to reduce 

risk 

Communication 

to parents 

Risk of concerns from 

parents not being received. 

Risk of parents not 

receiving vital health and 

safety information to 

control risk of Covid-19 

transmission 

Children and 

staff 

Refer to Government DfE and PHE guidance and 

publications for reading. 

SLT to contact any parent presenting with anxiety 

that is hindering their child/ren’s return to school.  

Reassurance to be offered including discussion 

regarding control measures, stepping up measures 

in event of increase/guidance.  

Continued reminders regarding what to do if a 

child becomes unwell with the virus or  has 

symptoms.   Sharing of any updates as received. 

low Regular and clear communication 

with parents regarding processes/ 

what to do if they or child present 

with symptoms.  

 

This message will continue to be 

communicated regularly through 

fortnightly newsletters, website and 

Parent Mail.  

 

Office staff aware of processes and 

these are communicated to parents 

who call.  

 
 


